COOCH BEHAR PANCHANAN BARMA UNIVERSITY

NOTIFICATION

Ref. No. F64.V1/REG/1668-19 date 20.09.2019.- In exercise of the power conferred by clause (e) of
section 51, read with section 46, of the Cooch Behar Panchanan Barma University Act, 2012 (West Ben. Act XX1
0f2012), the Executive Council of the Cooch Behar Panchanan Barma University is pleased hereby to make the
following Ordinances regulating institution of Provident Fund for the Teachers, officers and employees of the
University:-

Ordinances

1. Short title.- These Ordinances may be called the Cooch Behar Panchanan Barma University (General
Provident Fund) Ordinances, 2019.

2. Application.- These Ordinances shall apply to Teachers, officers and other non-teaching employees
of'the Cooch Behar Panchanan Barma University who have been appointed on whole time basis against the posts
and scales as approved by the State Government from time to time.

3. Definitions.- (1) In these Ordinances, unless there is anything repugnant in the subject or the
context,-

(a) "Basic Pay means" the Pay in Pay Band plus Academic Grade Pay / Grade Pay which is admissible to
be drawn by an employee monthly and which corresponds to a stage in the time scale of pay as
approved by the State Government and attached to the post held by him/her similarly approved by
the State Government;

(b) "employee" means teacher, officer and other non-teaching employee of the University who has been
appointed on whole time basis against the posts and scales as approved by the State Government
from time to time;

(c) "competent authority" means the Executive Council of the Cooch Behar Panchanan Barma
University;

(d) "leave" means any kind of leave admissible to an employee under the rules applicable to him or her;

(e) "State Government" means the Department of Higher Education in the Government of West Bengal;

(f) "University" means the Cooch Behar Panchanan Barma University;

(g) "Year" means the Financial Year.

(2) Other expression used in these Ordinances but not defined shall have the same meaning either in the
Provident Funds Act, 1925 or in the West Bengal Non-Government Educational Institution and Local Authorities
(Control of Provident Fund of Employees) Act, 1983.

4. Constitution and administration of Fund.- The fund shall be created by opening of a Provident
Fund Deposit Account in Government Treasury at Cooch Behar in favour of the Finance Officer, Cooch Behar
Panchanan Barma University in terms of the Provident Funds Act,1925.

5. Administration and management of General Provident Fund.- (1) Subject to the control of the
University, the administration and the management of the General Provident Fund shall vest in the Executive
Council which may from time to time make such rules or issue such general directions as may be consistent with
the Regulation for the proper administration and management of the Fund or for defining the responsibilities and

the privileges of the subscribers and in consonance with the Provident Funds Act, 1925.
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(2) Subject to the directions, if any, of the Executive Council, the Finance Officer shall operate the
General Provident Fund on behalf of the University and shall have the power to do all such things as may be
necessary for this purpose:

Provided that in the event of the Finance Officer not being available, the Vice-Chancellor and the
Registrar shall also severally have the power and authority to operate the accounts or the investments, if any,
relating to the Fund.

6. Nomination.- (1) Every subscriber shall sign a Declaration Form in Form No.1 (Annexure-1), as appended to
these Ordinances, to the effect that he or she has read the General Provident Fund Ordinances and he or she agrees
to bind himself or herself and his or her nominees, legal heirs to abide by the provisions thereof. He or she shall
also submit to the Finance Officer his or her nomination in Form No. 3 (Annexure -3), as appended to these
Ordinances, as may be appropriate in each case, after entering therein the name or names of the person or persons
to whom he or she wishes the accumulated amount in respect of his or her Provident Fund account to be paid in
the event of his or her death. The subscriber in the presence of two witnesses (who shall certify that the subscriber
has signed in their presence) shall sign every such nomination:

Provided that a Subscriber may at any time cancel, revise or modify his nomination by submitting a fresh
nomination in Form No. 3 (Annexure -3), filled in the manner mentioned in this Ordinance.

(2) A subscriber shall, in his or her nomination, provide for the disposal of the whole of the accumulated
amount in his or her Provident Fund account at the time of his or her death and shall separately specify the share
thereofto be paid to each nominee.

(3) No subscriber shall assign in his or her nomination any share of the accumulated amount in favour of
aperson who is not a member of the subscriber's family if the subscriber has any member of his or her family alive
on the date of such nomination.

(4) If, at the time of the death of a subscriber, any member of his or her family be surviving, any
nomination assigning a part or the whole of the accumulated amount in his or her account to any person who is not
amember of his or her family shall be void to that extent.

(5) If at the time of making nomination, the subscriber has no family, the nomination shall become void
inthe event of his or her subsequently acquiring a family and he or she shall have to make a fresh nomination.

Explanation.- Family means,- (a) in the case of a male subscriber, the wife or wivbs as per law and
children of the subscriber, and the widow or widows as per law and children ofa deceased son of the subscriber:

Provided that if a subscriber proves that his wife has been judicially separated from him or has ceased
under the customary law of the community to which she belongs to be entitled to maintenance, she shall
thenceforth be deemed to be no longer a member of the subscriber's family in matters to which these Ordinances
relate, unless the subscriber subsequently indicates by express notification in writing to the Registrar of the
University that she shall continue to be so regarded for the purpose of this Ordinance.

(b) in the case of a female subscriber, the husband and children of the subscriber, and the widow or
widows as per law and children of a deceased son of the subscriber:
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Provided that if a subscriber by notification in writing to the Registrar of the University expresses her
desire to exclude her husband from her family, the husband shall thenceforth be deemed to be no longer a member
ofthe subscriber's family in matters to which these Ordinances relate, unless the subscriber subsequently cancels
formally in writing her notification excluding him.

Here "children" means legitimate children. An adopted child shall be considered to be a child when the
Registrar of the University is satisfied that under the law, adoption is legally recognised as conferring the status
ofanatural child.

(6) When the subscriber leaves no family, nomination made by him or her in favour of any person or
persons subsists, the amount standing to his or her credit in the Fund or the part thereof to which the nomination

relates, shall become payable to his nominee or nominees in the proportion specified in the nomination
7. Register of Nominations.- All the nominations and the register of nominations shall be kept in the

safe custody of the Finance Officer.

8. Subscription to General Provident Fund by the Employees.- For being eligible to subscribe to the
Fund, the service of an employee in Cooch Behar Panchanan Barma University shall have to be confirmed by the
University authority. Every new subscriber at the time of admission to the Fund will have to apply in the Form
No. 2: Option Form (Annexure-2), as appended to these Ordinances, for Subscription to General Provident Fund.

9. Rate of contribution.- Every employee of the University will be required to subscribe to the General
Provident Fund at the minimum rate of 8.33 per cent of basic pay and maximum rate of 20 per cent of basic pay or
as per the rules of the Government of West Bengal as approved by the Cooch Behar Panchanan Barma University
Executive Council, with no contribution from the University. Such subscription shall be deducted from his or her
pay when he or she draws the same and credited to his or her account in the Fund. The amount of subscription to
be paid in any one instalment shall be rounded off to the nearest rupee.

10. Right of contribution.- Unless there is any specific provision to the contrary contained in the terms
ofthe contract of his or her service, no employee shall have the right to subscribe to the Fund if he or she has been
appointed to the post he or she holds for a term not exceeding one year or has been appointed to a post under a
project or scheme sanctioned and financed for a specified period by any funding agency or agencies and was nota
subscriber to the Fund before such appointment.

11. Transfer of provident Fund.- When an employee was a subscriber to General Provident Fund with his or her
previous employer, the accumulated balance in his or her previous account shall be transferred to the Provident
Fund Deposit Account of the Cooch Behar Panchanan Barma University. In case of Contributory Provident
Fund, the accumulated amount of employer's share may be transferred to this Fund.

12. Contribution from the initial appointments.- Notwithstanding the provisions made in the
foregoing Ordinances, in the case of an employee initially appointed for a term of one year or less which is
extended beyond one year without interruption, if the employee does not come under the purview of the
Ordinance 10, he or she shall be allowed to subscribe to the General Provident Fund from the date of his initial
appointment and pay the arrear subscription in such monthly instalments, not exceeding twelve, as the Finance
Officer may decide. No interest will be admissible on such arrear contribution on retrospective basis:

Provided that the privilege allowed to an employee in terms of this Ordinance to subscribe to Provident
Fund, shall not entitle him / her to confirmation in service, by itself.
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13. No subscription on leave without pay.- [fa subscriber is on leave without pay, no subscription shall
be payable for the period of such leave. During suspension period of a subscriber his or her subscription to the
Fund is to be deducted from his or her subsistence allowance at his or her request in writing.

14. Option for change in amount.- Option for change of the amount of subscription to the General
Provident Fund will be entertained only in the months of February and June for deduction from salary payable for
the months of March and July, respectively.

15. Subscription nearing retirement.- Subscription towards General Provident Fund shall be stopped
compulsorily three months before the date of retirement so that processing for final payment can be commenced
three months preceding the date of retirement.

16. Deposition.- (1) The amount of employees' subscription shall be deposited with the Cooch Behar
Treasury, Office of the District Magistrate, Cooch Behar- 736101, in the manner prescribed by the Provident
Funds Act, 1925.

(2) The Operating Officer of the Cooch Behar Panchanan Barma University, while preparing the pay
bills of the employees for any period or month, shall indicate therein, separately,- (a) the amount of Provident
Fund subscription, and (b) the amount of instalment of advance, if any, recovered from each subscriber.

(3) No deduction on account of subscription to the Provident Fund shall be made from the monthly pay
bill of an employee unless an Account Number is allotted in his or her favour.

(4) The total amount of Provident Fund subscription/ instalment of advance shall be entered on the first
page ofthe pay bill, as an item to be deducted from the gross of the pay bill.

(5) The amount of subscription to the Provident Fund and the amount of the advance recovered shall also
be entered into a "Schedule of P.F. Deductions" in the Form No.4 (Annexure 4), as appended to these Ordinances,
which shall be attached with the challan while making deposits in three copies to be utilised as follows:

(a) one copy to be retained by the Cooch Behar Treasury;

(b) one copy to be retained by the authority of the Cooch Behar Panchanan Barma University.

(c) one copy to be sent to the Director of Pension, Provident Fund and Group Insurance, "Purta Bhavan",

2nd Floor, Salt lake, Kolkata - 700 091.

17. Payment of Interest.- Every subscriber to the fund shall be entitled to get interest on the balance in
his or her Provident Fund Account at such rate as may be declared, from time to time, by the State Government.
Such interest shall be calculated in the manner as prescribed by the State Government from time to time. A fter the
end of month of March every year, the interest which accrued during the preceding twelve months shall be
credited to the account of such subscriber after the claim for interest is sanctioned and released by the Director of
Pension, Provident Fund and Group Insurance. However, no interest shall accrue on the accumulated amount
after the expiry of six months from the date on which the final payment becomes due.

18. Provident Fund Accounts and Accounting Procedures.- (1) The Deposit Account shall be purely
Banking Account for the purpose of transaction under the Provident Fund deposits of employees of Cooch Behar
Panchanan Barma University. All receipts in, and withdrawals from, the Provident Fund account of the
employees shall be credited or debited to the Provident Fund Deposit Account under the Major heads and Sub-

heads given below:
I.  Receipt Side for Subscription/Recovery / Contribution
8336-00-800-001-19
II. Disbursement Side for Withdrawal
8336-00-800-01-23
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